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SECTION 1. AUTHORITY AND PURPOSE 
 
A.  Authority 
 
Pursuant to the authority vested in the Town of Littleton Planning Board by the voters of the Town of 
Littleton and in accordance with the provisions of Chapter 674:35-39, New Hampshire Revised Statutes 
Annotated, 1955, (1988 Supplement), the Town of Littleton Planning Board adopts the following 
regulations governing the subdivision of land in the Town of Littleton, New Hampshire. 
 
B.  Purpose 
 
The purpose of this Ordinance is to promote the development of an economically sound and stable 
community in a manner consistent with acceptable standards for the municipality and to provide uniform 
procedures and standards for observance by the Planning Board and subdividers.  The provisions of this 
Ordinance shall apply to all land within the boundaries of the municipality. 
 
Additional purposes of this Ordinance include providing against scattered and premature subdivision of 
land, providing for the harmonious development of the Town, to guide the future growth and development 
of the community in accordance with the Littleton Master Plan, to prevent overcrowding of the land and 
undue congestion of population, and to provide for the proper arrangement and coordination of streets 
within subdivisions in relation to other existing or planned streets, streets with adequate width for present 
and future traffic and emergency vehicle use, and for open spaces of adequate proportions. 
 
C.  Requirements for Subdivision Approval 
 
Whenever any subdivision of land is proposed, before any construction, land clearing or building 
development is begun, before converting any existing developed property to condominium or time-
sharing, before any permit for the erection of any building in such proposed subdivision shall be granted, 
and before any subdivision plat may be filed in the Office of the Register of Deeds of Grafton County, the 
subdivider or his authorized agent shall apply for and secure approval of such proposed subdivision in 
accordance with the following procedure. 
 
SECTION 2.  DEFINITIONS 
 
All definitions or terms not listed in these regulations are found in the Littleton Zoning Ordinance. 
 
ABUTTER means any person whose property is located in New Hampshire and adjoins or is directly 
across the street or stream from the land under consideration by the Board.  For purposes of receiving 
testimony only, and not for the purpose of notification, the term "abutter" shall include any person who is 
able to demonstrate that his land will be directly affected by the proposal under consideration. 

 

BOARD means the Planning Board of the Town of Littleton, New Hampshire. 
 

BOUNDARY LINE AGREEMENT means the mutual agreement between two or more abutters to resolve 
a boundary line. 

 

BUILDING DEVELOPMENT means the process of changing the character of the land from its existing 
condition to a more usable condition by the construction or placement of a building or buildings thereon. 

 

CESSION means formal surrender of property rights. 
 
COMPLETED APPLICATION means the official Subdivision Application form and submission as defined 
in Section 4 and Section 3.D of these Regulations. 
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CONTOUR LINE means a line on a map or chart connecting all points of the same elevation (or depth) in 
a particular area. 
 
CONDOMINIUM means multi-family, group, or cluster housing, wherein dwelling units are individually 
owned, but wherein open space and group facilities are held in common ownership.  Condominium shall 
be considered a subdivision of land as outlined in RSA 479-A and reviewed accordingly. 
 
LOT means a parcel of land designated on a plat to be filed with the Register of Deeds by its owner or 
owners as a separate lot.  For purposes of these Regulations, a lot shall have boundaries identified with 
those recorded with the Register of Deeds. 
 
LOT LINE ADJUSTMENT OR BOUNDARY LINE ADJUSTMENT means a relocation of the lines of two 
(2) or more lots included in a plat which is filed or recorded, for the purpose of making necessary 
adjustments to building sites. 
 
PLAT means the final map, drawing, or chart on which the subdivider's plan of subdivision is presented to 
the Littleton Planning Board for approval, and which, if approved, will be submitted to the Register of 
Deeds of Grafton County for recording. 
 
SUBDIVISION means the division of a lot, tract, or parcel of land into two or more lots, plats, sites, or 
other divisions of land for the purpose, whether immediate or future, of sale, rent, lease, condominium 
conveyance, or building development.  It includes resubdivision, and, when appropriate to the context 
relates to the process of subdividing or to the land or territory to be subdivided.  The division of a parcel of 
land held in common and subsequently divided into parts among several owners shall be deemed a 
subdivision.  Any transfer, conveyance, or sale of land held in one ownership but already divided into lots 
or parcels of land by an existing public right-of-way shall not be considered a subdivision.  Division for the 
purpose of annexation in which there is merely a sale, conveyance, or exchange of adjacent land among 
two or more owners and which does not reduce the acreage of a lot below that originally approved for the 
subdivision (when applicable) need not apply as a subdivision. 
 
YEAR-ROUND means winterized, having utilities (at least heat, electric, water and sewer) and being 
insulated so as to be equipped for the winter months. Also included in Road Standards 

 

SECTION 3.  PROCEDURE 
 
A. Preliminary Consultation and Review 
 
An applicant shall have a preliminary consultation and review with Town Staff to discuss a proposed 
subdivision in conceptual form and to ask specific questions regarding application procedures and the 
information criteria.  Sketches or drawings may be utilized when necessary to clarify geographical or 
topographical relationships or to help in the determination of applicable subdivision regulations and 
zoning ordinances.  The Board should review the relationship of the proposal to the Master Plan.  The 
applicant shall be informed of the status of his subdivision and of the necessity to obtain other local or 
state permits. 
 
Such an informal consultation shall not require public notice nor shall it result in any decision, agreement, 
or action binding upon the applicant or the Planning Board. 
 
B. Subdivision 

 
A Subdivision shall follow the requirements for a completed application as described in the following provisions. 
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C. Completed Application 
 
  A completed application sufficient to invoke jurisdiction of the Board must include sufficient 

information to allow the Board to proceed with consideration and to make an informed decision.  
The following shall be required for and constitute a completed application: 
 An application for subdivision approval properly filled out and executed by the applicant 

and filed with the Board in accordance with Subsection E. together with the following: 
i. The names and addresses of the applicant and all abutters as indicated in Town 

records not more than five (5) days before the day of filing; 
ii. A check payable to the Board to cover filing fees, mailing, advertising, recording 

and other costs; and 
iii. One digital and one 11’’ x 17’’ copy of the preliminary layout in accordance with 

and accompanied by the information required in Section 4.A. 
 

D. Filing and Submission of Completed Application 
 
1. The completed application shall be filed with Town Staff at least eighteen (18) days prior to a 

scheduled public meeting of the Board. 
 
2. The completed application shall be formally submitted to and accepted by the Board only at a 

regularly scheduled public meeting after due notification to applicant, abutters, and the general 
public of the date the completed application will be submitted and received by the Board. 

 

E. Board Action on Completed Application 
 
1. The Board shall consider the completed application and hold a public hearing within thirty (30) 

days of its acceptance. 
 
2. The Board will study the layout and shall take into consideration the general requirements of the 

community, the best use of the land to be subdivided and that of adjoining areas, and the general 
requirements for land subdivision in Section 5. 

 
3. After such review and the public hearing, the Board shall communicate, in writing, to the 

subdivider the specific changes, if any, which it will require in the preliminary layout and request 
that the subdivider prepare a final plat as required in Section 4 with the changes incorporated.  
The Board may disapprove of the layout in its entirety, but shall state its reasons for such 
disapproval. 

 
4.  The Board shall act to approve or disapprove the final plat or completed application, subject to 

extension or waiver as provided by RSA 676:4.  Any bond or performance guarantee shall have 
been developed and approved as described in Section 4.B2. 

 
5. Subdivision plats are to be signed by two Board members, the Board's Chairman and Vice 

Chairman if they voted on the subdivision in question and are available for signing, or otherwise, 
other Board members who voted on the subdivision in question.  Said endorsement shall include 
any restrictions to which subdivision approval is held subject by the Board.  Town Staff shall 
transmit a copy to the Register of Deeds of Grafton County for recording.  The subdivider shall be 
responsible for payment of all recording fees.  In case of disapproval of any plat submitted, the 
grounds for such disapproval shall be adequately stated in the records of the Planning Board and 
written notice given to the applicant. 

 
6. If the Board has not taken action to approve or disapprove the completed application within ninety 

(90) days of its acceptance and has not obtained an extension or waiver, the subdivider may 
obtain from the Selectmen an order directing the Planning Board to act within fifteen (15) days.  
Failure of the Board to act upon such order shall constitute grounds for the Superior Court, upon 
petition of the applicant; to issue an order approving the application if the court determines that 
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the proposed subdivision complies with existing subdivision regulations and zoning ordinances. 
 

 
 
 
F. Public Hearing 
 
Prior to approval of a subdivision, a public hearing shall be held as required by RSA 676:4(I) e. and notice 
to applicant and abutters and the public shall be given in accordance with Subsection H.  The public 
hearing shall be held within thirty (30) days after submission of the completed application.   
 
G. Notices 
 
Notices of the submission of a plan for a completed application shall be given by the Board to the abutters 
and the applicant by certified mail, mailed at least ten (10) days prior to the submission, and to the public 
at the same time by posting in at least two public places in the Town or publication in a newspaper of 
general circulation.  The notice shall give the date, time, and place of the Board meeting at which the 
application will be formally submitted to the Board, and shall include a general description of the proposal 
which is subject of the application or of the item to be considered and shall identify the applicant and 
location of the proposed subdivision.  If the notice of public hearing has been included in the notice of 
submission or any prior notice, additional notice of the public hearing is not required, nor shall additional 
notice be required of an adjourned session of a hearing, proper notice if the date, time, and place of the 
adjourned session was made known at the prior hearing. 
 
H. Fees 
 
See appendix for prevailing fees. 
 

 Failure to pay a fee prior to hearing shall constitute an incomplete application. 
 
The Board may require special investigative studies, environmental assessments, a legal review of 
documents, administrative expenses, and other matters necessary to make an informed decision.  The 
cost of such studies and investigations shall be paid by the applicant prior to the approval or disapproval 
of the final plat. 

 

SECTION 4.  PLAN REQUIREMENTS 
 
A. Layout 
 
1. Proposed subdivision name, name and address of owner of record, subdivider and designer, tax 

map and lot number, date, north point, and scale. 
 
2. Names and addresses of owners of record of abutting properties, abutting subdivision names, 

streets, easements, building lines, alleys, parks, and public open spaces and similar facts 
regarding abutting property. 

 
3. Location of property lines and their approximate dimensions, existing easements, buildings, 

zoning district classification, water courses, ponds or standing water, rock ledges, and other 
essential features. 

 
4. Existing water mains, sewers, culverts, drains and proposed connections or alternative means of 

providing water supply and disposal of sewerage and surface drainage. 
 
5. Location, name and widths of existing and proposed streets and highways with their grades and 

profiles and the elevations of sufficient points on the property to indicate the general topography 
of the property. 
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6. Where the topography is such as to make difficult the inclusion of any facilities mentioned above 

within the public area so laid out, the preliminary layout shall show the boundaries of proposed 
permanent easements over and under private property.  Such easements shall not be less than 
20 feet in width and shall have satisfactory access to existing or proposed public ways. 

 

7. Soil types. 
 
8. Topography, with five-foot contour intervals. 
 
9. Flood Hazard areas and all wetland areas. 
 
10. Location of all parcels of land proposed to be dedicated to public use, and the conditions of such 

dedication, and a copy of such private deed restrictions as are intended to cover all or part of the 
tract. 

 
11. Preliminary designs of any bridges or culverts that may be required. 
 
12. Where the layout submitted covers only a part of the subdivider's entire holding, a sketch of the 

prospective future street system of the unsubmitted part shall be furnished and the street system 
of the submitted part will be considered in the light of adjustments and connections with the street 
system of the part not submitted. 

 
13. Review of subdivisions by the Public Works Department, the Fire Department, the Police Department, the 

Water and Light Department, the School Board and others deemed necessary by the Planning Board. 

 
B. Final Plat 
 
1. The subdivider, after official notification by the Board with respect to any revisions of the 

preliminary plan shall file a final polyester plat and street profiles, if required, along with three 
paper copies and one digital copy.  Sheet size shall be no larger than 22" x 34" and shall have a 
three-inch margin for binding on the left side of the plat.  Adequate space shall be provided for the 
necessary endorsements.  The scale shall not exceed 100 feet to the inch and shall show: 
a. Proposed subdivision name or identifying title, the name and address of owner of record 

and subdivider, and the name, license number, seal and certification of the surveyor, 
date, scale, and north point; 

b. Boundary survey including bearings, distances, and location of permanent markers (see 
B-#4); 

c. Tax Map and lot number assigned by the Assessing department, lot lines, dimensions, 
acreage, and numbering; 

d. Building setback lines; 
e. Topography from field data at five-foot contour intervals, and at two (2) foot contour 

intervals when conditions warrant this information; 
f. Existing and final proposed lines of streets, ways, lots, easements for utilities and/or 

drainage and public areas within the subdivision; 
g. Sufficient data to determine the exact location, direction, and length of every street line, 

easement, lot line and boundary line and to reproduce these lines upon the ground.  All 
dimensions shall be shown to hundredths of a foot and bearings to at least degrees, 
minutes and seconds.  The error of closure shall exceed 1 to 10,000 for both raw traverse 
and plat closure; 

h. Existing and proposed streets with names and right-of-way widths; 
i. Final road cross-sections and profiles certified by a licensed Professional Engineer; 
j. Final drainage system certified by a licensed Professional Engineer; 
k. Location of soils, groundwater and percolation test pits; 
l. Buildings and other man-made features to remain; 
m. Open space; 
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n. A time schedule indicating the anticipated starting and completion dates of the 
subdivision; 

o. The following certificates or statements shall be attached to the final plat when 
applicable: 
• A licensed surveyor's certification (see Appendix A); 
• Certificate or statement of approval from the Water and Light Department on the 

availability and installation of water and/or electricity in the proposed subdivision 
(see Appendix A); 

• Certificate or statement of approval of the sewerage disposal system by the 
Public Works Department in the proposed subdivision (when applicable) (see 
Appendix A); 

• Certificate or statement of approval of Road Construction Plan (when applicable) 
(see Appendix A); 

• Certificate or statement of approval of drainage provisions (when applicable) (see 
Appendix A); 

• Subdivision approval number by NH Department of Environmental Services, 
Water Supply and Pollution Control (when applicable); 

• Certificate or statement of accuracy by a licensed Professional Engineer as to 
the final drainage systems, final cross section and profiles of roads and water 
supply and sewage facilities (when applicable);  

        Wetland Certificate when applicable; and  
• Certificate of approval for recording by the Planning Board (see Appendix A). 

p.       Deed restrictions, including drainage easements for each parcel, including, but not limited 
to, right-of-way and maintenance agreements (when applicable). 

 
 
2. Performance Guarantee 
 
 As a condition of approval, the Planning Board shall require the subdivider to post a performance 
guarantee in an amount sufficient to cover the costs of the preparation and installation of streets, public 
utilities, the extension of public water and sewer lines - where available, the installation of storm drains, 
underdrains, monuments, erosion control, and other improvements to the public utility where reasonable 
or necessary.  The amount of the guarantee shall be based on the estimate of costs provided by the 
subdivider and, at the discretion of the Planning Board, reviewed by a registered/licensed engineer.  The 
cost of such a review shall be borne by the subdivider. 
 

a. This guarantee shall be approved as to form and sureties by the Board of Selectmen and 
the Town Counsel and conditioned on the completion of such improvements within two 
(2) years of the date of the performance guarantee.  Said guarantee may be: (1) a surety 
bond, issued by a surety company authorized to do business in New Hampshire and filed 
with the Board in a manner and amount satisfactory to it, or (2) cash, letter of credit or 
other financial instruments endorsed to the Town and deposited with the Board. 

 
b. The amount of the performance guarantee shall include fees to cover the cost of periodic 

inspections. 
 

c. Where electric lines or other utilities are to be installed by a corporation or municipal 
department or public utility, a letter of intent shall be required stating that the work will be 
done in reasonable time and without expense to the Town. 

 
d. Each approved plat shall contain a time limit for the completion of streets and public 

improvements. 
 
e. The performance guarantee shall not be released until the Board of Selectmen have 

certified completion of the required improvements in accordance with approved 
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subdivision plans, and those deeds covering land to be used for public purposes, 
easements and right-of-ways, and rights-to-drain are submitted in a form satisfactory to 
Town Counsel.  Ten (10) percent of the performance guarantee will be withheld by the 
Town to cover the cost of potential deficiencies for a period of one year from the date of 
completion or acceptance. 

 
3. Offers of Cession 
The Subdivider shall tender offers of cession in a form certified as satisfactory by the corporation 
counsel of all land included in streets, highways, or parks not specifically reserved by him; however, 
approval of the plat by the Board shall not constitute acceptance by the Town of dedication of any 
street, highway, park, or other public open space. 

 
4. Monuments 
 A minimum of two concrete monuments (or other permanent monument system approved by the 
Planning Board) at least three (3) feet long and four inches in diameter or square and reinforced with 
steel rods shall be set at frontage corners.  The top of the monuments shall identify the surveyor's 
registration number, which shall be embossed on the top of the monument and shall be set flush or 
up to six inches above the finished grade.  All other lot corners shall be marked with solid steel rods 
or iron pipes not less than 5/8 inches in diameter and at least thirty-six (36) inches long and driven so 
as to be flush or up to six inches above the finished grade. 

 

C. Lot Line Adjustment or Boundary Line Agreement 
1. The final plat shall be submitted in permanent black ink on a film and three blue or black line 

paper prints.  Sheet size shall be in accordance with requirements of the Register of Deeds but 
no larger than 22"X 34".  Space shall be reserved on the plat for the endorsement by all 
appropriate agencies. 

 
 
2. The final plat shall identify itself as a “lot line adjustment" or "boundary line agreement" and shall 

contain the following statement: 
 

"The subdivision regulations of the Town of Littleton, New Hampshire are 
a part of this plat, and approval of this plat is contingent on completion of 
all requirements of said subdivision regulations, excepting only any 
variances or modifications made in writing by the Board and attached 
hereto." 

 
3. The final plat shall be based on an "on the ground" boundary survey with a minimum error of 

closure of 1 in 10,000 certified by a registered licensed land surveyor in the State of New 
Hampshire.  The subdivision's boundary and survey shall be referenced to the nearest USGS 
survey elevation benchmark (when applicable). 

 
4. The plat shall contain the following information: 

a. Names of all owners of lands involved and corresponding map and lot numbers; 
b. Names of all abutters (as indicated in town records not more than 5 days before the day 

of filing); 
c. Existing buildings, streets, right-of-ways, streams and easements; 
d. Lot areas and dimensions; 
e. Building setback lines; 
f. Natural features in the vicinity of the affected land; 
g. Name, address and seal of surveyor; and  
h. A small locational map indicating parcels in relation to major streets and intersections, the 

tax sheet and parcel numbers and the zoning district. 
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D. ADDITIONAL BUILDING SITE 
 
 RSA 672:14 – SEE APPENDIX A (MEETS ALL OTHER SUBDIVISION CRITERIA). 

 
 
 
 
 
 

SECTION 5.  STANDARDS 
 
A. GENERAL 
 
1. Lots should be laid out reasonably in relation to topography and conform to zoning, sanitation and 

other appropriate requirements. 
 
 

Streets and Topography 
 
 
 
 
 
 
 
 
 
 
 
 

      Poor – street running perpendicular to           Poor – lots on one side higher than others.      Good – Avoids excessive grades 
and  
                 slope creates excessive grades                     Retaining walls may be needed.                          costly retaining walls. 

 
 

 

               Lot Design 
 
 
 

Residential corner lots 
should have an adequate 
width for building 
setbacks. 

 
 
 
 
 
 
 

Lot lines should be 
perpendicular to the 
street line -- radial 
on curved streets. 
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2. Land of such character that it cannot be safely used for building purposes because of exceptional 
danger to health or peril from fire, flood, excessive slopes or other menace shall not be platted for 
residential occupancy, nor for such other uses as may endanger health, life, or property, or 
aggravate the flood hazard, until appropriate measures have been taken by the owner or his 
agent to lessen such hazards. 

 
 
 
3. Scattered or premature subdivision of land as would involve danger or injury to health, safety, or 

property by reason of the lack of water supply, drainage, transportation, schools, fire department 
or other public services, or necessitate an excessive expenditure of public funds for the supply of 
such services shall not be approved. 

 
4. The Board may require the installation or construction of any of the following improvements in the 

subdivision, if warranted by the needs of the subdivision, its location and proximity to public 
services, and the character of the land and the neighborhood: roads, water supply, sewage 
disposal, storm drainage, solid waste disposal, parks or open space or recreation facilities, fire 
protection facilities, street signs, sidewalks. 

 
5. If the Board determines that the proposed subdivision will adversely affect existing off-site public 

facilities such as highways, sidewalks, drainage, sewer, and water so as to be inadequate to 
meet the additional needs created by the proposed subdivision, then the subdivider shall pay for 
such upgrading of the public facilities, but only to the extent necessitated by the subdivision.  If 
other properties would also benefit from the upgrading of such off-site improvements, then the 
Board shall determine the amount to be paid by the subdivider, taking into consideration the 
following: 
a. Character of the area; 
b. Extent that other public and private property will be benefitted by the upgrading; and      
c. Any other factor that the Board deems appropriate to establish a rational connection to 

the needs created by subdivision and the amount to be paid by the subdivider. 
 
6. Pavement and drainage facilities, curbs and sidewalks, when required, shall be installed in    
             accordance with the standard specifications of the Town of Littleton. 
 
7. Unless special circumstances are evident, the relation of the depth of any single family lot to its 
 width shall not be greater than three (3) to one (1). 

 
 
 

 APPROXIMATELY 3 TIMES THE WIDTH 
 

8. Any natural drainageways and their easements shall be so incorporated that no flooding will 
occur and all storm water can be disposed of properly. 

 
9. The Board shall indicate any requirements imposed upon the subdivider to preserve and protect 

the existing features, trees, scenic views, brooks, streams, rock out-croppings, water bodies, 
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stone walls, boundary markers, other natural resources and historic landmarks. 
 
10. The Planning Board may require redesign of a subdivision when concerns of public health, safety 

and welfare are involved.  In particular, when these concerns relate to drainage, soil conditions, 
topography, wetlands and utility easements. 

 
11. Manufactured Housing Parks, Cluster Housing Developments and Planned Unit Developments 

are also subject to these regulations and are provided for in the Littleton Zoning Ordinance.
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B. Utilities 
 

All subdivisions shall make adequate provisions for water supply, storm water and sanitary 
sewage disposal, and required utilities and improvements.  If existing public water and/or sewer 
lines are within a reasonable distance of a proposed subdivision, then in the sole judgement of 
the Board, the Board may require the extension of public water and sewers to and within a 
proposed subdivision, without cost to the Town. 

 
1. Installation of Laterals - The subdivider shall install laterals from all utilities (water & 

sewer) in the street right-of-way to 5 feet inside the property line of each building lot 
within the subdivision. 

 
2. Water Supply - In areas not currently served by water, the subdivider shall provide 

information to prove that each lot is able to supply an adequate amount of water 
acceptable for domestic use. 

 
3. Sewage Disposal - In areas not currently served by public sewer, the subdivider shall 

provide information to prove that the area of each lot is adequate to permit the installation 
and operation of an individual septic system.  This shall consist of the WSPCC 
subdivision application and approval on less than 5 acres and the report of the Town's 
Health Officer. 

 

4. Utilities - Utility poles, hydrants, telephone stands, and other like, above-ground utilities 
must be placed at the edge of the road easement right-of-way.  The intent of this 
regulation is to keep utilities well away from the traveled surface. 

  

 C.         Sediment and Erosion Control 
 

The purpose of this section is to control soil erosion and the resulting sedimentation from 
occurring in subdivision areas by requiring proper provisions for water disposal and the protection 
of soil surfaces during and after construction in order to promote the public health, safety, 
convenience and general welfare of the community. 

 
The following standards shall be observed by the subdivider in the design, layout and engineering 
of the proposed subdivision in both the Preliminary Layout (Section 4.A.) and the Final Plat 
(Section 4.B.) 

 
1. Stripping of vegetation, regrading, or other development shall be 

done in such a way that will minimize soil erosion. 
 

2. Whenever practical, natural vegetation shall be retained, protected, and supplemented. 
 

3. The disturbed area shall be kept to a minimum and the duration of exposure shall be 
under a maximum of 6 months.  In no case shall completed areas be left past October 1 
without being seeded. 

 
4. Temporary seedings and/or mulching shall be used to protect exposed critical areas 

during development. 
 

5. Provisions shall be made to accommodate the increased runoff caused by changed soil 
and surface conditions during and after development. 
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6. Sediment in the runoff water shall be trapped until the disturbed 
area is stabilized by the use of sediment basins or other acceptable methods. 

 
7. Diversions, sediment basins, and so forth, shall be constructed prior to any on-site 

grading or disturbance of existing surface vegetation. 
 
D. Open Space and Recreation 
 

Areas set aside for parks and playgrounds to be dedicated or to be reserved for the common use 
of all property owners by covenant in the deed, whether or not required by the Board, shall be of 
reasonable size and character for neighborhood playgrounds or other recreational uses.  Park 
areas may be required in large subdivisions. 

 
E. Special Flood Hazard Areas 
 

For subdivisions and site plans that involve land designated as “Special Flood Hazard Areas” 
(SFHA) by the National Flood Insurance Program (NFIP): 
 

A. The Planning Board shall review the proposed development to assure that all 
necessary permits have been received from those governmental agencies from 
which approval is required by Federal or State Law, including Section 404 of the 
Federal Water Pollution Control Act Amendments of 1972, 33 U.S.C. 1334. 

B. The Planning Board shall require that all proposals for development greater than 50 
lots or 5 acres, whichever is lesser, include Base Flood Elevation (BFE) data within 
such proposals (i.e. floodplain boundary and 100-year flood elevation). 

C. The Planning Board shall require the applicant to submit sufficient evidence 
(construction drawings, grading and land treatment plans) so as to allow a 
determination that: 

i. All such ;proposals are consistent with the need to minimize flood damage; 
ii. All public utilities and facilities, such as sewer, gas, electrical, and water 

systems are located and constructed to minimize or eliminate flood damage; 
and 

iii. Adequate drainage is provided so as to reduce exposure to flood hazards. 
 

F. ROAD STANDARDS 
 

SEE APPENDIX C 
 

 
 
 
SECTION 6. ADMINISTRATION AND ENFORCEMENT 
 
A. Administration 
 

1. The Littleton Planning Board (or its duly-authorized agent) shall administer these Regulations. 
 

2. Applications for subdivision approval shall be in the form specified by the Planning Board (see 
Section 4).  
 

3. The Littleton Planning Board herein designates the Town Planner or other staff member to 
receive applications and to notify applicants if, in their judgment, an application does not contain 
all information the Planning Board will require to determine that the application is complete.  
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B. Approval Period 
 

When the Planning Board’s approval of an application is contingent on any conditions precedent, 
the applicant has six (6) months from the date of the Board’s conditional approval to meet the 
conditions and notify the Board.  A conditional approval shall lapse and become null and void if 
conditions precedent are not timely completed.   
 
When the Planning Office receives notification that conditions precedent have been completed, the 
application will be brought before the Planning Board at a subsequent meeting.  If the Board finds 
the conditions have been met satisfactorily, the Board will vote to grant final approval and the 
designated Board members will sign the plat and have it recorded at the Grafton County Registry 
of Deeds. 
 
If at the end of the six (6) month period, the Board finds that the conditions have not been 
satisfactorily completed, the approval shall be considered null and void.  The Board may grant an 
additional period of time for compliance with the conditions precedent where, upon written request 
of the applicant, the Board finds that the delay in compliance was due to conditions beyond the 
control of the applicant. 

 
C. Acceptance of Streets 
 

Any new street within a subdivision will not be considered for acceptance by the Town until such 
time as all improvements have been completed as shown on the Final Plat, in accordance with 
these Regulations and Town Road Construction Specifications and subject to any conditions 
established by the Planning Board at the time of approval of the Final Plat.  The Town shall be 
under no obligation to accept the dedication of any street or public land, and approval of a 
subdivision shall not be deemed to constitute or result in an acceptance thereof.      

  
D. Modification of Regulations 
 

The Planning Board may grant a waiver of specific provisions of these Subdivision Regulations 
when, in the opinion of the Board, (1) strict conformity would pose an unnecessary hardship to the 
applicant and the waiver would not be contrary to the spirit of the intent of the regulations, or (2) 
specific circumstances relative to the subdivision, or conditions of the land in such a subdivision, 
indicate that the waiver will properly carry out the spirit and intent of the regulations.  The Board 
must also find that granting the waiver will not adversely affect the public convenience, safety, 
health, and welfare.  The Planning Board may set higher requirements for the waiver with respect 
to any of the standards if conditions, in the opinion of the Board, warrant such action. 
 

 
E. Penalties for Transferring Lots in Unapproved Subdivisions 
 

An owner, or agent of the owner, of any land located within a subdivision, who transfers or sells 
any land within the subdivision before a subdivision plat has been approved by the Planning Board 
and recorded at the Grafton County Register of Deeds shall pay a civil penalty of five hundred 
($500) dollars for each lot or parcel transferred or sold.  The description by metes and bounds in 
the instrument of transfer or other document used in the process of selling or transferring shall not 
exempt the transaction from such penalties. In an action to recover the penalties, the Town may 
recover the civil penalties as well as reasonable court costs and attorney’s fees.  

 
F. Conflict With Other Regulations 
 

Where a provision of these Regulations is found to be in conflict with a provision of any other 
ordinance, regulations, code, or covenant in effect in the Town of Littleton, the provision which is 
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the more restrictive shall prevail. 
 
G. Amendment 

 

These regulations may be amended or rescinded by the Planning Board, but only following a public 
hearing on the proposed change.  The Chairman or Vice Chairman of the Planning Board shall 
transmit a record of any changes so authorized to the Littleton town Clerk. 

 
H. Separability 
 

The invalidation of any section, sub-section, paragraph, sentence, clause, phrase, or word of these 
regulations shall in no way affect the validity of any other section, sub-section, sentence, clause, 
phrase, or word of these Regulations. 

 
I. Appeal 
 

An applicant may appeal the decision of the Littleton Planning Board to the Superior Court or the 
Littleton Board of Adjustment, if applicable. 
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APPENDIX A 
 
 
The following samples shall be the basis of the certification statements required in these regulations: 
 
 
FORM 1. SURVEYOR'S CERTIFICATION 
 
"I hereby certify that this (subdivision plan, boundary line adjustment or site plan) was prepared by me or 
under my direction.  This survey was made on the ground and accurately represents the parcels shown 
hereon.  Reference was made to the deeds and to existing monumentation found at the site." 
 
Seal, number and signature of surveyor 
 
 
 
 
FORM 2. CERTIFICATION FROM THE WATER AND LIGHT DEPARTMENT 
 
"I hereby certify that the (water supply and/or electric supply) is available and that the proposed 
installation and the surety provided therefore in _____________ ___________________________ (name 
if subdivision/site plan) fully meets with the requirements of the Littleton Water and Light Department and 
are hereby approved as shown." 
 
Date:__________                   Signed:______________________ 
                                                Superintendent 
                                                Littleton Water & Light Dept. 
 
 
 
 
FORM 3. CERTIFICATE FROM THE PUBLIC WORKS DEPARTMENT 
 
"I hereby certify that the public sewerage disposal system is available and that the proposed installation 
and the surety provided therefore in _________________ 
_______________________________ (name of subdivision/site plan) fully meets with the Littleton Public 
Works Department are hereby approved as shown." 
 
Date:__________                   Signed:_______________________ 
                                                Superintendent 
                                                Littleton Public Works Dept. 
 
 
FORM 4. CERTIFICATE ON ROAD CONSTRUCTION 
 
"I hereby certify that the streets proposed for installation and the surety provided therefore in 
__________________________________________(name of subdivision/site plan) fully meet the 
requirements of the Town of Littleton and are hereby approved as shown." 
 
Date:__________                   Signed:________________________ 
                                                Highway Superintendent 
                                                Town Engineer or designee 
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FORM 5. CERTIFICATE ON DRAINAGE PROVISIONS 
 
"I hereby certify that the drainage provisions as shown and that the appropriate surety provided for 
_________________________________ (name of subdivision/site plan) meets the requirements of the 
Town of Littleton." 
 
Date:__________                           Signed:_______________________ 
                                                         Chairman 
 
                                                   _______________________ 
                                                  Vice Chairman 

 
 
 
 
 
 
 
 

 
FORM 6. CERTIFICATE OF APPROVAL FOR RECORDING 
 
"Pursuant to the Subdivision Regulations of the Town of Littleton, New Hampshire, and all requirements 
of approval having been fulfilled, this Final Plat was given final approval by the Littleton Planning Board 
on ________________, 20___." Planning Board case number PB-_____. 
 
 

                     Signed:_________________________ 
                                            Chairman 
 
 
                                                     __________________________ 
          Vice Chair 

 
 
 
 
 
 
 

FORM 7. CERTIFICATE OF APPROVAL 
 
"In accordance with RSA 672:14, this plan illustrates two or more sites for the purpose of building development, 

including this plan's recording as the approved plan. 
PLAN APPROVAL DOES NOT SUBDIVIDE THIS PARCEL OR CREATE ADDITIONAL LOTS." 
 
Date:_______________                   Signed:_________________________ 
                                                                      Chairman 
 
 
                                                                      _________________________   

                  Vice Chairman 
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APPENDIX B  
 
PREVAILING FEES 
 

       

 Subdivision (Includes subdivision for additional sites) @ $50.00 0.00 

 Lot Line Adjustment @ $50.00   0.00 

 New Mobile Home Park @ $50.00   0.00 

       

 Subsequent decision letters @ cost per PO   0.00 

       

 Certified letters, applicant and abutters @ cost per PO  0.00 

 Follow-up letters, applicant and abutters @ cost per PO  0.00 

       

1 Newspaper Notice @ $50.00   50.00 

       

1 Recording Fees @ current cost     0.00 
0 Merger @ current cost     0.00 

    TOTAL   

       
 
 
 
 
 
 
Fees must be paid prior to hearing 
 
Appendix A - updated 3-16-2010 
 
 
 

 
 

APPENDIX C 
 

ROAD SPECIFICATIONS 
 
 
 
 


